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 AdministraƟ on

Pre-Submittal InformationPre-Submittal Information

APPLICABILITYAPPLICABILITY
The Downtown Design Standards apply to all non-non-
residentialresidential parcels in the Downtown C-2 Zoning 
District, but they DO NOTDO NOT require a property owner/
leaseholder to modify their building(s).  

Any modifi caƟ on to a building exterior design (new 
paint, siding, doors, windows, awnings, etc.) or site 
design (parking, lighƟ ng, storage/smoking areas, etc.) 
must receive approval from the Zoning Administrator 
and/or Design Review CommiƩ ee based on these 
standards, even if a building permit is not otherwise 
required.  

It is not the intent of these standards to require 
alteraƟ ons beyond the scope of a proposed change, 
meaning that, for example, window replacements 
will not automaƟ cally trigger structural changes or 
awning changes.

STANDARDS VS. RECOMMENDATIONSSTANDARDS VS. RECOMMENDATIONS
Required standardsstandards are located in the upper porƟ on 
of each page, and these standards will be enforced, 
unless a waiver is granted.  

RecommendationsRecommendations are located in the lower porƟ on 
of the each page.  For privately-funded projects, 
the property owner/leaseholders are encouraged 
to conform to the recommendaƟ ons, but they will 
not be enforced as part of the City’s Zoning or Sign 
Ordinances.  

For any project that includes public funding For any project that includes public funding 
assistanceassistance, the property owner/leaseholders 
may be required to meet both the standards and 
recommendaƟ ons for the corresponding design 
component.

Applicants should review this HandbookHandbook and the 
City’s Zoning and Sign OrdinancesZoning and Sign Ordinances (Municipal 
Code: Chapter 19 & 22) at the beginning of the 
design process, and are encouraged to meet with 
the Zoning Administrator to discuss the project.  

The following items must be submiƩ ed for review, 
unless the Zoning Administrator determines that 
they are not needed because the project is limited 
in scope:

• CerƟ fi cate of Appropriateness ApplicaƟ on (see the 
next page for more informaƟ on)

• Design Standards Checklist  (see the last secƟ on 
of this Handbook)

• IllustraƟ ons, diagrams, samples, and spec sheets

• Site Plan showing all of the important features 
planned for the site, including, as applicable: 
trash/recycling containers placement, pedestrian 
pathways, vehicular parking/circulaƟ on, 
landscaping, stormwater management features, 
and lighƟ ng                

DESIGN REVIEW COMMITTEE DESIGN REVIEW COMMITTEE 
MISSION STATEMENTMISSION STATEMENT
The Design Review Commi  ee exists to help 
implement the vision for the WI Dells River Arts 
District as a premium, year-round, regional 
des  na  on with cultural depth and an 
elevated dining, shopping, entertainment and 
visitor experience. Its mission is to facilitate 
investment in the district by administering 
design standards for buildings, sites and 
signage throughout the C2 zoning district.  By 
helping property owners exercise crea  vity 
within the limits of the adopted design 
standards, the Design Review Commi  ee will 
be instrumental in striking an appropriate 
balance between the needs of individual 
businesses and the overall consistency, quality 
and success of the WI Dells River Arts District.

INTENTINTENT
The Wisconsin Dells Downtown Design District is 
intended to standardize the quality and character 
of commercial, mixed use, industrial and civic commercial, mixed use, industrial and civic 
propertiesproperties in the Downtown C-2 Zoning District. C-2 Zoning District.  
The District includes historic structures that should 
be preserved and non-historic structures and sites 
that are candidates for redevelopment.   
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Certificate of Certificate of 
Appropriateness ProcessAppropriateness Process
If you need a CerƟ fi cate of Appropriateness (COA) 
for your project, you must fi ll out the applicaƟ on 
for a COA contained within this design handbook 
(located in the last secƟ on).  Describe your proposed 
improvements in detail and submit the applicaƟ on 
with eight (8) sets of plans and/or sketches of the 
proposed work, historic and current photos of the 
property, and color and/or material samples where 
appropriate.  Proposals and applicaƟ ons should be 
submiƩ ed to the City’s Zoning Administrator at 
Public Works Department,Municipal Building, 300 
La Crosse Street, Wisconsin Dells, WI 53965.

The process for aƩ aining a CerƟ fi cate of 
Appropriateness is described below.  Any issuance 
of a CerƟ fi cate of Appropriateness shall not relieve 
the applicant from obtaining other permits or 
approvals required by applicable federal, state or 
local code.

COA ISSUANCE - MINOR PROJECT
Within fi ve (5) business days from receiving the 
applicaƟ on for a MINOR project (see side bar 
for minor work items), the Zoning Administrator 
shall respond to the submiƩ al, either by issuing a 
CerƟ fi cate of Appropriateness (COA) or providing 
an explanaƟ on of how the submiƩ al does not 
meet the standards. If a COA is not issued, the 
applicant may either revise and resubmit the 
applicaƟ on, or present your proposal in person at 
a meeƟ ng of the Design Review CommiƩ ee (DRC), 
to be scheduled by the Zoning Administrator.  The 
DRC will evaluate the proposed project per these 
Design Standards and will recommend to the City’s 
Zoning Administrator to either approve, approve 
with condiƟ ons, or deny the COA applicaƟ on.  If the 
COA applicaƟ on has been denied by the DRC, the 
applicant can make an appeal to the City’s Board of 
Appeals (see the side bar on the next page).

AdministraƟ on

WHAT IS A CERTIFICATE OF WHAT IS A CERTIFICATE OF 
APPROPRIATENESS?APPROPRIATENESS?
A cerƟ fi cate of appropriateness (COA) is the 
mechanism by which the City confi rms any 
exterior building changes in the Downtown C-2 
Zoning District are in compliance with these 
design standards.  Building permits may also be 
required.

WHEN DO I NEED A CERTIFICATE OF WHEN DO I NEED A CERTIFICATE OF 
APPROPRIATENESS?APPROPRIATENESS?
A cerƟ fi cate of appropriateness is not necessary 
for rouƟ ne maintenance that does not change 
the material, color or form of the building.  It is 
necessary when a change is being made to the 
exterior of a property in the C-2 Zoning District 
which involves any of the following acƟ ons: 
construcƟ on, reconstrucƟ on, or alteraƟ on of 
any property, structure, sign or object within 
the District, including changing of any exterior 
color or building material.  The review process 
will be diff erent dependent on if the work to be 
completed is considered to be “minor” or “major”.

WHAT IS CONSIDERED A MINOR PROJECT?WHAT IS CONSIDERED A MINOR PROJECT?
Minor work includes: sign face replacement; 
re-roofi ng with similar materials; repair or 
replacement of porches, windows, siding, trim and 
doors if new materials match exisƟ ng; installaƟ on or 
replacement of awnings; chimney reconstrucƟ on if 
completed with similar materials; exterior cleaning, 
refi nishing and tuck poinƟ ng; construcƟ on of 
retaining walls, fences and landscaping; screening 
of parking lots and dumpsters or other work as 
designated minor by the DRC. 

WHAT IS CONSIDERED A MAJOR PROJECT?WHAT IS CONSIDERED A MAJOR PROJECT?
Major work includes: construcƟ on of garages; roof 
alteraƟ ons and skylights; alteraƟ ons to any side 
or elevaƟ on of the building; addiƟ ons; alteraƟ ons 
to windows, siding, entries, and trim; masonry 
fi nishing; construcƟ on of chimneys; erecƟ on or 
complete replacement of a sign; new construcƟ on; 
and relocaƟ on. 
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COA ISSUANCE - MAJOR PROJECT
Upon the fi ling of a complete applicaƟ on for a 
MAJOR project (see side bar on the previous 
page for major work items), the DRC shall issue 
a CerƟ fi cate of Appropriateness or deny the 
applicaƟ on within thirty (30) days of the fi ling of 
the applicaƟ on, unless the Ɵ me period is otherwise 
extended by wriƩ en agreement between the DRC 
and the applicant. 

The DRC will evaluate the proposed project per 
these Design Standards and will recommend 
to the City’s Zoning Administrator to either 
approve, approve with condiƟ ons, or deny the 
COA applicaƟ on.  If the COA applicaƟ on has been 
denied by the DRC, the can make an appeal to 
the City’s Board of Appeals (see side bar for more 
informaƟ on).

Proposed Project 
in Downtown C-2 Zoning District

Zoning Administrator

Design Review 
CommiƩ ee (DRC)

Major P
roject Minor Project

Staff  Review

Appeal to 
Board 

of Appeals

Approved

(OPTIONAL)

CerƟ fi cate of 
Appropriateness

Apply for Building Permit 
(if required)

Approved

Revise 
Plans & 

Resubmit

Revise 
Plans & 

Resubmit (O
PTIO

N
AL)

Denied

Approved
Denied

(O
PT

IO
N

AL
)

STOP

STOP
Denied

(O
PT

IO
N

AL
)

ON WHAT GROUNDS CAN I GET A WAIVER?ON WHAT GROUNDS CAN I GET A WAIVER?
Waivers are granted by the Design Review Board 
and/or the Board of Appeals on a case-by-case 
basis and are decided based on a applicant’s 
ability to demonstrate one or more of the criteria 
listed below.  The waiver applicaƟ on shall be made 
in wriƟ ng, in a form deemed appropriate by the 
Zoning Administrator.

A) the required design feature cannot be met on 
the site
B) the requirement would create undue hardship 
for the applicant as compared to other properƟ es 
in the district
C) the intent of the standards can be successfully 
met with an alternaƟ ve design

AdministraƟ on
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Terms

Awning

Awning sign

Backlit sign

Base Panel

Blade Sign

Billboard sign
(off -premise adverƟ sing sign)

Canopy

Canopy Sign

Clear glass

CMU, smooth-faced

CMU, split-faced

an architectural projecƟ on that provides weather 
protecƟ on, idenƟ ty or decoraƟ on, and is wholly 
supported by the building to which it is aƩ ached.  
An awning is comprised of a lightweight, rigid 
skeleton structure over which a covering is 
aƩ ached.

a sign that is applied to the face of an awning 
that projects over a window or door opening.

a sign illuminated from within

wall panel that fi lls the space between a 
storefront window and the foundaƟ on below (see 
tradi  onal facade components)

a special projec  ng sign aƩ ached to the building 
along the storefront frontage

a fl at surface, as of a panel, wall or fence on 
which signs are posted adverƟ sing goods, 
products, faciliƟ es, or services not necessarily on 
the premises where the sign is located 

an architectural projecƟ on that provides 
weather protecƟ on, idenƟ ty or decoraƟ on, 
and is supported by the building to which it is 
aƩ ached and a ground mounƟ ng, by one or more 
stanchions. 

a sign that is applied to the face of an canopy 
structure that projects over a window or door 
opening.

glass that is not frosted, Ɵ nted or obscured in any 
way, allowing a clear view to the interior of the 
building

a concrete masonry unit, commonly referred to 
as concrete block, having a smooth exterior fi nish

a concrete masonry unit with a textured exterior 
fi nish

The TERMS sec  on 
defi nes special words or 
phrases used in this design 
handbook.  These terms are 
“bolded and italicized” in 
the handbook.
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Terms

EIFS 
(Exterior InsulaƟ on Finishing System)

Engineered Wood

Food License

Footcandle

FuncƟ onal public entrance

Garage Door, Vehicle-access

Ground  fl oor facade

Historic Structure

Internal Signage

Lintel

Marquee

Marquee Sign

a building product that provides exterior 
walls with a fi nished surface, insulaƟ on and 
waterproofi ng in an integrated composite system

building siding and trim material made up of 
wood strands that are coated with a resin binder 
and compressed to create a board.

a license issued under DHS (Restaurants) or ATCP 
75 (Retail Food Establishments)

a unit of illuminaƟ on produced on a surface

a building entrance that is unlocked during 
business hours and is designated for public use

a large door that opens either manually or by an 
electric motor to allow vehicles to park inside the 
building envelope.

the ground fl oor porƟ on of the building exterior 
facing a public street  (for measurement 
purposes, the ground fl oor facade includes the 
enƟ re width of the building and the fi rst ten (10) 
feet above grade)

a building that is at least 50 years old and has 
retained some historic physical integrity (see 
Tradi  onal Facade Components).

any sign placed within three (3) feet of a 
storefront window intended for viewing from the 
exterior.

the horizontal beam spanning an opening in an 
exterior wall

a permanent, roof-like structure projecƟ ng from 
a building at the entrance to the building with 
signage on the top or face of the structure.

a sign that is applied to the face of an marquee 
that generally projects over the entry to the 
building.
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Terms

Manufactured Stone Veneer 
(ArƟ fi cial Stones, Faux Stone, etc.)

Metal Siding/Panel, Corrugated

Metal Siding/Panel, Ribbed

Monument sign

Parking lot

Parking stall

Pedestal sign

Pole sign

Portable sign

ProjecƟ ng sign

Reverse IlluminaƟ on

Roof Sign

a building material manufactured to replicate the 
look of natural stone using lightweight concrete 
mix typically one inch in thickness

sheet metal that has been rolled into a parallel 
wave paƩ ern for sƟ ff ness and rigidity.

a panel which has ribs with sloping sides and 
forms a trapezoidal shaped void at the side lap.

a sign mounted or incorporated into a solid base 
and not aƩ ached to a building.

any parking area that has fi ve (5) or more stalls

the area designated for a single vehicle to park 

a portable sign that is aƩ ached to pole support 
with a sturdy base, generally used for displaying 
a menu.

any free-standing sign mounted on a pole

a sign is a sign not permanently aƩ ached to the 
ground or other permanent structure including 
sandwich boards and pedestal signs.

a sign aƩ ached to a building or other structure 
that extends more than eighteen (18) inches 
beyond the building plane and is affi  xed above 
the fi rst fl oor.

This type of lighƟ ng uses an external lighƟ ng 
source behind the individual leƩ ers that is 
reversed (facing backwards toward the wall) 
resulƟ ng in the lighƟ ng fl ooding the wall and 
lighƟ ng up the edges of and outlining the channel 
leƩ ers.

any sign erected, constructed or maintained 
wholly upon or above the roof of any building 
with the principal support aƩ ached to the roof 
structure.
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DECORATIVE
CORNICE

MASONRY
WALL

REGULARLY
SPACED
WINDOWS

MASONRY 
PIERS/COLUMNS

STOREFRONT 
CORNICE 
(horizontal 
expression line)

TRANSOM

DISPLAY 
WINDOW

BASE 
PANEL

WINDOW
SIGNAGE

UPPER UPPER 
FACADEFACADE

STOREFRONT

Terms

ROW (Right-of-way)

Sandwich Board

Storefront Display Window Area

TradiƟ onal 
Facade 
Components

Transom

Wall Sign

Window sign

land reserved for public use, including streets 
and sidewalks

a pair of adverƟ sing boards connected to a frame 
that is foldable and portable

glass area, including pane dividers (mullions), 
found in tradiƟ onal storefronts that is generally 
between 2-7 feet from grade and does not 
include transom window area (see Tradi  on 
Facade Component illustraƟ on)

a horizontal window above another window or 
door (see tradi  onal facade components)

a sign or individual mounted leƩ ers that are 
aƩ ached fl at against the wall of a building with 
the exposed face of the sign being generally 
parallel to the face of the wall.

a sign aƩ ached to, suspended behind, placed 
or painted upon, the window or glass door of a 
building, including internal signage.
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1. Signs shall be placed to fi t in with the building’s 
overall architectural composiƟ on and shall not 
compete with its architectural features, especially 
on historic facades. 

2. Placement of signs shall not obscure window 
or doorways, including door, glass panes, and 
corresponding trim and supports.

3. Placement of signs shall not signifi cantly 
obscure the building’s architectural features. 

A. Storefronts along Broadway (WIS 23) should 
have signage oriented to both pedestrians and 
automobiles.

B. Sign types and locaƟ ons should be appropriate 
to the architectural character and history of the 
building whenever possible.

C. For mulƟ -tenant buildings, placement of 
individual tenant signs should be coordinated to 
achieve a unifi ed signage appearance.

Downtown signage can complement and reinforce the pedestrian-oriented character of the 
downtown, while also meeƟ ng the visibility needs of people driving by in cars.

Orientation, Placement & MassingOrientation, Placement & Massing

StandardsStandards

RecommendationsRecommendations

APPROPRIATEAPPROPRIATE The business incorporates 
signage that provides visibility to both pedestrians 
and vehicles.

APPROPRIATEAPPROPRIATE The above signage is placed in 
historical storefront locations (i.e. above the fi rst 
fl oor windows/doors but below the second story 
sills, centered above the doorway, and along the 
awning profi le).

APPROPRIATEAPPROPRIATE This sign is placed well within 
the existing architectural features (centered on 
the brick inlays and above the window/awnings, 
but below a cornice line).
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NOT PERMITTEDNOT PERMITTED This wall sign obscures the 
existing architectural features, including part 
of the windows, and is out of proportion to the 
building mass. 

NOT RECOMMENDEDNOT RECOMMENDED This projecting sign 
reads well from the sidewalk, but less so from the 
roadway due to its orientation and the small text. 

NOT PERMITTEDNOT PERMITTED This 
wall sign covers up the 
second-story window 
sill and the fi rst fl oor 
corniceand it extend 
beyond the corners 
of the facade walls.  
A projecting sign 
between the windows 
or a sign mounted on 
the canopy would be 
preferred in this case.

NOT NOT 
PERMITTEDPERMITTED 
The projecting sign 
is placed in front of 
a window while an 
alternative location 
between the windows 
is available.
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1. Signage on masonry buildings shall be mounted 
through the mortar joints rather than through the 
masonry itself.

2. The method of sign installaƟ on shall not 
obscure window or doorways, including door, 
glass panes, and corresponding trim and supports.

3. The method of sign installaƟ on shall not 
signifi cantly obscure the building’s architectural 
features.

A. To the greatest extent possible, installaƟ on 
of a sign should avoid irreversible damage to a 
building façade.

B. ExisƟ ng sign mounƟ ng brackets, studs or holes 
should be reused for new signage, whenever 
feasible.

C. The number of anchor points should be 
minimized.

D. The method of sign installaƟ on should prevent 
a sign from obscuring the building’s architectural 
features to the greatest extent possible.

StandardsStandards

RecommendationsRecommendations

Since business tenants will change over Ɵ me, it is important that the installaƟ on of signage 
minimize damage to the building.

InstallationInstallation

APPROPRIATEAPPROPRIATE The supports to this projecting 
sign is through the masonry mortar joint, which 
can be repaired if this sign is removed.

NOT PERMITTEDNOT PERMITTED In addition to this projecting 
sign obscuring the window (which does not 
meet Standard #2 under Orientation, Placement 
& Massing), its bracket obscure the window 
opening.
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1. Awnings shall not be internally illuminated.

2. High-lumen exterior lamps shall be located and 
shielded to prevent the casƟ ng of direct light or 
glare on adjacent roadways or properƟ es, and 
shall not interfere signifi cantly with the sign or 
sign bracket. 

3. All sign lighƟ ng shall be securely and 
permanently affi  xed to prevent movement - 
suspended light strings are prohibited.

4. If a wall or projec  ng sign is internally 
illuminated, the sign face (background) shall be 
opaque with only pushed thru leƩ ering/symbols 
illuminated (see side bar).  

5. Blade signs shall not be internally illuminated.

A. Wall, projecƟ ng and canopy signage are 
strongly encouraged to be externally illuminated. 

B. Reverse illumina  on (halo eff ect channel 
leƩ ers) is an appropriate lighƟ ng method for 
signage, but is discouraged for signage on historic 
buildings. 

C. External lighƟ ng fi xtures should be relaƟ vely 
simple and unobtrusive in appearance and size 
and should not obscure visibility of the sign.

D. Exposed neon lighƟ ng may be used selecƟ vely 
but should not be visually obtrusive or dominate 
the street frontage. 

E. Color changing and “chasing” LED features are 
discouraged.

F. The preferred method of sign illuminaƟ on is 
high-lumen exterior lamps that project light onto 
the sign surface. It is acceptable to incorporate 
low-lumen lamps into the design of the sign itself 
with the intent that they be directly visible, such 
as a series of incandescent bulbs or funcƟ onal 
equivalent.  Such designs may be approved by the 
Design Review CommiƩ ee (DRC).

It is important to balance the need for lighƟ ng of signs for easy visibility with the desire to 
have only external light sources that to fi t the historic character of downtown buildings and 
create a pleasant pedestrian environment.

Lighting Lighting 

StandardsStandards

RecommendationsRecommendations

DayDay NightNight

ALLOWEDALLOWED The above signs (reverse “halo” 
illumination (above) and pushed thru letters 
w/ opaque background (lower)) is allowed, but 
discouraged for historic buildings.

APPROPRIATEAPPROPRIATE This sign is illuminated by 
an external light source above the sign that is 
shielded and directed towards the sign, which 
mitigates light pollution and glare.

APPROPRIATEAPPROPRIATE This 
sign cabinet includes 
exposed individual bulbs 
that spells out the word 
“fudge”.  This type of sign 
adds to unique character 
of downtown Dells and 
can be approved by 
DRC.

NOT PERMITTEDNOT PERMITTED  Awnings may not be 
illuminated internally, as it is inconsistent with the 
desired historic character for the downtown area.
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Materials, Colors & LetteringMaterials, Colors & Lettering

1. Sign material shall be durable and easy to 
maintain with preference to wood and metal.

2. The sign style, colors and materials shall be 
complementary with the character of the building 
and other signage.

3.  Sign substrate shall be either MDO (exterior 
grade plywood), Aluminum, or Alumalite. If acrylic 
material is used, it shall simulate metal or wood.

4. Highly refl ecƟ ve material shall not be used, as it 
is oŌ en diffi  cult to read.

5. The color tones between a sign’s leƩ ering/
symbols and background shall have suffi  cient 
contrast to make the sign clearly legible.  Light 
leƩ ers on a dark background or dark leƩ ers on a 
light background have the highest legibility.

6. The main leƩ ering and predominant 
background shall not use fl ourescent colors, but 
may be used in a secondary role.  

A. Generally limit the number of colors to three.  
CompeƟ Ɵ on between too many colors oŌ en 
results in decreased legibility.

B. Subdued and darker colors are encouraged.

C. LeƩ ering that is simple and bold is encouraged.

D. Overly-ornate and trendy typefaces that are 
hard-to-read are discouraged.

E. Excessive leƩ ering is discouraged, including 
lisƟ ng products/services and slogans.

F. If three-dimensional leƩ ers/symbols are used, 
one-half inch depth or reveal is encouraged to 
make each leƩ er standout from the background.

G. Use of symbols, logos and other graphics as a 
part of the sign is encouraged to reduce the need 
for excessive leƩ ering, are easy to recognize, and 
contribute to the unique idenƟ ty of a business.

H. For mul  -tenant buildings, sign colors of 
individual tenant signs should be compaƟ ble with 
each other.

StandardsStandards

RecommendationsRecommendations

Signage reinforces business brand and idenƟ ty. It can also strengthen or  detract from the 
Wisconsin Dells’ unique downtown character. 

APPROPRIATEAPPROPRIATE The lettering is simple, effective 
and uses subdued colors.  The three-dimensional 
lettering is historically appropriate and improves 
legibility in varied weather conditions.

A P P R O P R I A T EA P P R O P R I A T E 
These wall signs 
exemplify the effective 
use of color (high 
contrast and part of 
the building color 
scheme), simplicity 
(only two words) 
and graphics (the 
camera image quickly 
c o m m u n i c a t e s 
the core business 
function).

APPROPRIATEAPPROPRIATE This wall sign complements the 
building architecture in both style and color scheme; 
however, the use of a internally lit cabinet would not 
be permitted per Standard #4 under lighting (P13).
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APPROPRIATEAPPROPRIATE The lettering is simple and 
effective.  The color tones between the sign’s 
lettering (gold) and the background (black) provide 
good contrast and legiblity.

NOT NOT 
PERMITTEDPERMITTED
The colors used for 
the background is 
too bright, and the 
lettering, especially 
the secondary text 
“bakery” and “deli”, 
are extremely hard to 
read.

NOT RECOMMENDEDNOT RECOMMENDED The lettering of this window 
signage makes it diffi cult to read. 

APPROPRIATEAPPROPRIATE The sign is complementary to the 
building’s materials and colors.  The lettering is 
simple, bold, subdued in color, and contrasts well 
with the sign background.

NOT PERMITTEDNOT PERMITTED 
This sign is not 
permitted for several 
reasons, including 
inappropriate type 
of portable sign 
and for its usage of 
fl uorescent lettering.

APPROPRIATEAPPROPRIATE The sign is complementary to the 
building stone and window trim.  The lettering is 
simple, subdued in color, contrasts well with the 
sign background, and incorporates a central logo.

NOT PERMITTEDNOT PERMITTED This loose vinyl sign may not be 
used as a permanent sign.
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1. Each lot shall be allowed to have one (1) 
monument sign up to sixty (60) square feet in 
size, and shall not exceed the total allowable sign 
area established per business frontage (see Sign 
Code: Sec. 22.10(3) for more details).  

2. Monument signs shall only be used for 
buildings set back, or where a business’ primary 
entrance is, eight (8) feet or more behind the 
public sidewalk.  In the downtown area this 
includes residenƟ al buildings that have been 
converted to commercial use.

3. Monument signs shall be oriented 
perpendicular to the sidewalk so that they are 
easily viewed from the sidewalk and street in both 
direcƟ ons.

4. Monument signs shall not be more than six (6) 
feet tall, at the highest point, from the sidewalk 
grade. 

5. The base of the sign shall be landscaped.

6. A LED changeable messaging sign may be 
incorporated in a monument sign, but shall not 
make up more than twenty-fi ve (25) percent of 
the sign area, inclusive of the base area.

A. Monument signs with horizontal proporƟ ons 
are strongly encouraged.

C. Contemporary design are discouraged in the 
downtown district.

D. A high-quality durable base material is 
encouraged, such as brick, stone or cast-in-place 
concrete.

A monument sign is a sign mounted or incorporated into a solid base and not aƩ ached to a 
building.

Monument Sign Monument Sign 

StandardsStandards

RecommendationsRecommendations

NOT PERMITTEDNOT PERMITTED  This sign is too tall, vertical and 
modern in style to fi t the vision for the downtown.

APPROPRIATEAPPROPRIATE
This sign is at 
pedestrian-
scale,  uses 
quality building 
materials and 
has a horizontal 
profi le.

APPROPRIATEAPPROPRIATE This sign uses high-quality 
materials similar to the adjacent building, is 
low and horizontal in profi le, and incorporates 
landscaping along the base of the sign.

ALLOWEDALLOWED This sign is less than six feet tall, 
includes landscaping around the base, and 
includes LED changeable messaging signage 
that covers less than 25% of the overall sign.
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1. Each business frontage shall be allowed one (1) 
wall sign per fi Ō y (50) feet of street frontage (e.g. 
under 50 Ō . of frontage is allowed one sign, 50-99 
Ō . of frontage is allowed two signs, and so on).

2. A wall sign shall not exceed sixty (60) square 
feet in size, and shall not exceed the total 
allowable sign area established per business 
frontage (see Sign Code: Sec. 22.10(3) for details).

3. The primary wall sign shall be located above 
the street-level windows/door.

4. If a historic sign board area exists above the 
transom windows, the primary wall sign shall 
fi t within this space and shall not extend above, 
below, or beyond the edges of the signboard area.

5. Signs below eight (8) feet from grade shall 
not project more than two (2) inches from the 
building and above eight (8) feet shall not project 
more than eighteen (18) inches.

6. The highest point of the wall sign shall not 
extend more than fi ve (5) feet above the roofl ine, 
cornice or parapet, whichever is highest. 

A. The primary wall sign should be below the 
sills of second-story windows on mulƟ -storied 
buildings, if feasible.

B. Horizontally-oriented and centered wall signs 
are encouraged.  

C. Where feasible, a wall sign should be placed to 
align with other signs on that building and other 
buildings on the same block face.

StandardsStandards

RecommendationsRecommendations

Wall signs are signs or individually mounted leƩ ers that are aƩ ached fl at against the wall of 
a building with the exposed face of the sign being generally parallel to the face of the wall. 

Wall SignWall Sign

APPROPRIATEAPPROPRIATE This 
sign is centered above 
the fi rst fl oor window/
doors, does not 
obscure the building’s 
architectural features,  
and complements the 
building’s architectural 
style.

APPROPRIATEAPPROPRIATE This multi-tenant building has 
wall signs centered at each business entry and 
are align with each other.

NOT PERMITTEDNOT PERMITTED  This cabinet wall sign is not 
the typical solution for a historic storefront facade, 
as it covers up architectural detail, extends over 
window area, and extends beyond the fi rst fl oor 
cornice.
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1. Each business frontage shall be allowed one 
(1) projec  ng sign per fi Ō y (50) feet of street 
frontage (e.g. under 50 Ō . of frontage is allowed 
one sign, 50-99 Ō . of frontage is allowed two 
signs, and so on).

2. A projec  ng sign shall not exceed fi Ō y (50) 
square feet in size, and shall not exceed the total 
allowable sign area established per business 
frontage (see Sign Code: Sec. 22.10(3) for details).

3. Projec  ng signs shall be two-sided. 

4. Projec  ng signs shall be mounted above the 
fi rst fl oor and shall not be extend more than fi ve 
(5) feet above the roofl ine, cornice or parapet, 
whichever is highest.

5. Projec  ng signs shall be a minimum 40 feet 
apart, except that each business shall be allowed 
one (1) projec  ng sign.

6. The mounƟ ng bracket shall be complementary 
to the projec  ng sign and the building’s 
architectural style.

A. Projec  ng signs are encouraged to have a 
visible mounƟ ng bracket that projects over or 
under the sign.

A projecƟ ng sign is a sign aƩ ached to a building or other structure that extends more than 
eighteen (18) inches beyond the building plane and is affi  xed above the fi rst fl oor.

Projecting Sign Projecting Sign 

StandardsStandards

RecommendationsRecommendations

A P P R O P R I A T EA P P R O P R I A T E 
This projecting 
sign minimizes its 
impact on the historic 
architectural features, 
does not extend more 
than 5 feet over the 
cornice, and uses 
neon lights in a unique 
manner spelling out 
“gifts” and bordering 
the sign.

APPROPRIATEAPPROPRIATE This sign has a mounting bracket 
over it, does not cover up any architectural 
elements, and matches the building’s color 
scheme.

NOT PERMITTEDNOT PERMITTED  This 
projecting sign extends 
below the fi rst fl oor 
cornice (prohibited).  It 
also lacks a mounting 
bracket (i.e. directly 
attached to the facade) 
and does not match 
the heaviness of the 
building’s materials 
(even though it does 
mimic the architectural 
detail of the windows).
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Awning/canopy/marquee signs are signs that are applied to the face of an awning or canopy 
that projects over a window or door opening.

Awning, Canopy & Marquee Sign Awning, Canopy & Marquee Sign 

1. Changes to awnings, canopies and marquees 
shall meet the requirements under Building  
Design - ProjecƟ ons (p.31) within this Design 
Standards Handbook.

2. Awning signs shall not cover more than 
seventy-fi ve (75) percent of the valance/fl at 
profi le, and shall not cover more than fi Ō y (50) 
percent of the awning roof.

3. Canopy and marquee signage shall not cover 
more than seventy-fi ve (75) percent of the 
valance/fl at profi le or side panels.  

4. Signage on retractable awning shall be located 
on the front valance/fl at profi le, so that the 
signage is visible whether the awning is extended 
out or retracted against the building’s façade.

None

StandardsStandards

RecommendationsRecommendations

APPROPRIATEAPPROPRIATE This 
awning includes 
a sign that covers 
less than 50% of 
the awning roof and 
has an external light 
source above the 
awning. The awning 
is over a doorway 
and more than 8 feet 
above the sidewalk 
grade.

NOT PERMITTEDNOT PERMITTED  The signage on this awning 
covers more than 75% of the valance.
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1. Signage, excluding product display, shall not 
cover more than twenty-fi ve (25) percent of each 
storefront display window/door area(*).

2. To maintain visibility into storefront, all window 
signage, including interior signage and product 
display within three (3) feet of the panes of glass 
(door or window), shall not cover more than fi Ō y 
(50) percent of each storefront display window/
door area(*).

3. Sign leƩ ering and images shall be created from 
high-quality materials such as paint, gold-leaf, 
etching, vinyl, or neon.

4. Neon cabinet/canister and fl ashing neon signs 
are prohibited, while exposed neon signs (either 
individual neon leƩ ers or neon tubing script) can 
be appropriate as window signs.

A. Window signs should consist predominately of 
leƩ ering with a transparent background.

Window signs is a any sign aƩ ached to, suspended behind, placed or painted upon, the 
window or glass door of a building, including internal signage.

Window SignWindow Sign

StandardsStandards

RecommendationsRecommendations

(*) “Storefront Display Window/Door Area” is 
the glass area, including pane dividers (mullions), 
found in tradiƟ onal storefronts that is generally 
between 2-7 feet from grade and does not include 
transom window area

NOT PERMITTEDNOT PERMITTED  The window signage on this 
business far exceed 25% coverage, including 
complete coverage of one window.  Lack of visibility 
in the store is a safety concern and the over-signing 
detracts from the building architecture.

APPROPRIATEAPPROPRIATE This storefront includes door 
signage covering less than 25% of each door, and 
product display covering less than 50% of each 
storefront display window/door area (below 7 

APPROPRIATEAPPROPRIATE The signage adhered to the 
storefront windows covers less than the 25% of 
each window, but is quite legible from both the 
sidewalk and street.
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1. One (1) portable sign shall be allowed for each 
business that has obtained a state-issued food 
license.

2. A portable sign shall be no more than six (6) 
square feet in area, inclusive of border and trim.

3. The height of the portable sign shall be no 
more than three (3) feet for sandwich boards and 
four (4) feet for pedestal signs.

4. Portable signs shall be constructed of durable 
materials, such as wood and metal.

5. Portable signs shall not be illuminated or 
contain moving parts.

6. Excluding chalkboard signs, portable sign 
graphics shall be professionally painted or 
applied.

7. Portable signs shall be braced and/or secured 
to prevent moƟ on using components that 
complement the sign’s design, materials and 
colors.

8. Portable signs shall be located within ten (10) 
feet of business entrance, but not placed as to 
interfere with pedestrian ingress and egress.  

9. Pedestal signs shall not be in the public right-
of-way.

10 Portable signs shall not placed in any locaƟ on 
where the paved area for passage is reduced to 
less than six (6) feet or within fi Ō een (15) feet of 
an intersecƟ on, driveway, crosswalk or stairwell.

11. Portable signs shall meet the addiƟ onal 
requirements per Sec. 22.09(8) of the Sign 
Ordinance.

A. Portable signs should refl ect the character of 
the building and complement the building’s other 
signage.

B. Wood and metal signs are preferred.

StandardsStandards

RecommendationsRecommendations

A portable sign is a sign not permanently aƩ ached to the ground or other permanent 
structure including sandwich boards and pedestal signs.

Portable SignPortable Sign

APPROPRIATEAPPROPRIATE These sandwich boards are 
made of durable materials and have professionally 
designed components.

NOT PERMITTEDNOT PERMITTED  This sign is placed less than 15 
feet from the corner, which is a safety concern for 
both pedestrians and motorists.

ALLOWEDALLOWED
Portable signs 
are allowed as 
long as they are 
made of durable 
material, have 
components that 
are professionally 
designed and are 
placed out of the 
way of foot and 
motorist traffi c.
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1. Each business shall be allowed one (1) blade 
sign per public entrance.  If mulƟ ple blade signs 
are planned along a single business frontage, 
there shall be forty (40) feet separaƟ ng each sign. 

2. The blade sign shall be within the below size 
restricƟ ons:

• Height: 12-24”

• Width: 24-36”

3. The blade sign shall be hung using the 
Wisconsin Dells custom mounƟ ng arm(s). Contact 
the WI Dells Zoning Administrator for more 
informaƟ on.

4. If mulƟ ple blade signs are used, all shall be of 
the same style and shape.

5. Blade signs shall have a minimum clearance 
height of eight (8) feet above the sidewalk grade.

6. Blade signs shall be mounted below the sills of 
the second fl oor windows, or where second fl oor 
windows typically would reside on the building if 
none exist.

7. Blade signs shall be two-sided.

8. Blade signs shall not include business contact 
informaƟ on.

A. A blade sign should usually be mounted near 
the storefront entrance just above the door, or 
just to the side of it.

B. If mulƟ ple blade signs are used, hierarchy of 
sign size should be considered between primary 
and secondary entries.

C. Groove routed signs are encouraged (see the 
fi rst sign image in the side bar).

A special projecƟ ng sign aƩ ached to the building along the storefront frontage incorporaƟ ng 
the downtown WI Dells River Arts District brand.

Blade Sign Blade Sign 

StandardsStandards

RecommendationsRecommendations

APPROPRIATEAPPROPRIATE  
While a standard 
blade sign bracket is 
required (see above 
image), creativity 
is desired for all 
blade signs.  The 
sign shape and 
advertisement (e.g. 
lettering, logos,  and 
other graphics) can be 
diverse, as illustrated 
in the recommended 
blade sign examples 
shown on the left.  



(intentionally left blank)
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1. Primary structures shall be built to the 
front property line, unless the setback will be 
used for an outdoor seaƟ ng area, a hardscape 
plaza, or similar usable (accessible) space.  See 
RecommendaƟ on “A” for more informaƟ on.

2. A minimum of one funcƟ onal building entrance 
shall be provided along the building facade 
facing the street. Buildings that face mulƟ ple 
streets shall provide an entrance facing the more 
prominent of the streets.

A. Building setback should be consistent along 
Broadway Avenue to conƟ nue the exisƟ ng “street 
wall” appearance.  A small break in the “street 
wall” is allowed, but loss of signifi cant street 
frontage can be damaging to the overall feel/look 
of the downtown and is discouraged.  

B. Disabled access should be seamlessly 
incorporated into the building and site design.  
FaciliƟ es should be designed to provide inviƟ ng 
access to all users.

INTENT: To encourage streetscape enhancements that blend the public and private realms, 
while maintaining a consistent “street wall” (especially on Broadway Avenue).

APPROPRIATE APPROPRIATE Portion of the building is set back 
from the street, creating a space for outdoor seating 
and activity without obstructing the sidewalk.

Street RelationshipStreet Relationship

APPROPRIATE APPROPRIATE The ADA ramp is incorporated in 
the stair entrance and meets the needs of all users.

A P P R O P R I A T E A P P R O P R I A T E 
This outdoor plaza 
provides a unique 
space in downtown 
Dells that is welcomed 
by the City.  However, 
continuation of the 
“street wall” along 
Broadway is also very important and should be 
considered when designing a building setback not 
consistent with the adjacent buildings.  Excessively 
large breaks in Broadway Avenue’s “street wall” is 
discouraged.

Streetwall
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1. Parcels abuƫ  ng or across the street from 
residenƟ al or park uses shall not cause light 
trespass in excess of one (1) footcandle as 
measured horizontally, fi ve (5) feet above the 
ground level at the property line of the aff ected 
parcel line.

2. Parking and security lighƟ ng poles shall not be 
taller than the thirty-fi ve (35) feet. For properƟ es 
in or abuƫ  ng a residenƟ al zoning district, the 
maximum allowable height shall be twenty-fi ve 
(25) feet.

3. Exterior light fi xtures shall be designed to 
complement the character/style of the building. 

4. Spec sheets shall be submiƩ ed with the Design 
Standards Checklist for each exterior light fi xture 
to be used.

A. Parking lots and pedestrian walkways should 
be illuminated uniformly and to the minimum 
level necessary to ensure safety.  A uniformity 
raƟ o of no more than 15:1 is recommended for 
pavement illuminance, to avoid excessively bright 
or dark areas.

B. Exterior lighƟ ng should be energy effi  cient and 
should render colors as accurately as possible (i.e. 
white light rather than green or yellow light).

C. Preferred light types include: LED, fl uorescent, 
and high-pressure sodium.

INTENT: To promote eff ecƟ ve and aƩ racƟ ve exterior lighƟ ng that does not produce glare or 
excessive light trespass.

Exterior LightingExterior Lighting

APPROPRIATEAPPROPRIATE  Above examples illustrate 
suffi cient and uniform lighting of walkways and 
building architectural elements.

N
O

T  PER
M

ITTED
N

O
T  PER

M
ITTED

The two images on the left show good examples 
of low parking lot fi xtures that project light only 
where it is needed, while the far right image 
shows an excessively tall light that is directed 
outward, creating glare and light trespass.

A
PPR

O
PR

IATE
A

PPR
O

PR
IATE
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Development 
#1 Developm

ent 
#2

Prohibited

1. Off -street parking in front of the building is 
prohibited. 

2. WEST of Church Street only, side yard parking 
shall not be more than seventy (70) feet wide 
(necessary space needed for two rows of parking 
with a drive aisle and sidewalk buff er).

3. EAST of Church Street only, side yard parking 
shall not be more than one hundred and forty 
(140) feet wide (necessary space needed for two 
double-loaded parking aisles with a landscaped 
median between them).

4. Walkways shall be provided to connect the 
building entrance(s) to the public sidewalk.  
Walkways that cross parking areas or a drive aisle 
shall be clearly idenƟ fi ed, either with diff erent 
paving materials (such as brick/colored concrete) 
or with painted crosswalk striping.

5. Parking stalls and drive aisles shall be 
separated from the public right-of-way and 
adjacent property lines by a planted landscape 
buff er with a minimum of fi ve (5) feet in depth.

6. Parking lots adjacent to residenƟ al properƟ es 
shall provide a semi-opaque buff er, a minimum 
of four (4) feet in height, in order to screen out 
vehicle lights.  Screening opƟ ons include a berm 
with acceptable planƟ ngs/trees, a fence, or a mix 
of these opƟ ons.  

A. Rear yard parking is preferred, in lieu of side 
yard parking.

B. Shared parking lots are encouraged to allow 
more effi  cient access and use of space between 
adjacent parcels. This can be accomplished 
through the use of access easements on each 
parcel.

C. Planted parking islands are encouraged 
between parking spaces and drive aisles.

INTENT: To provide parking lots that are safe for drivers and pedestrians, while miƟ gaƟ ng 
the visual and environmental impacts.

Parking AreasParking Areas

ALLOWED ALLOWED Development #1 parking is in the rear 
yard, and Development #2 parking is one double-
loaded aisle on the side of the building. A shared 
service driveway connects the two.

APPROPRIATE APPROPRIATE These 
images show a variety 
of ways to buffer parking 
areas from the public 
sidewalk.   This provides 
both safety and comfort 
to pedestrians walking 
along the public street, 
as well as visual interest.

NOT PERMITTED NOT PERMITTED The 
image on the right shows 
a prohibited condition 
where there is no buffer 
between the parking lot 
and sidewalk.  
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1. Screening shall be compaƟ ble with the building 
architecture, including material paleƩ e and design 
elements, as well as other site features. 

2. Trash containers, recycling containers, street-
level mechanical equipment (gas meters, air 
condiƟ oners, etc.) and rooŌ op mechanical 
equipment shall be located or screened so that 
they are not visible from a public street (excluding 
alleyways), waterfront or adjacent properƟ es, 
unless screening impedes funcƟ onality/service. 
Electrical service boxes are excluded from this 
requirement (see Standard 3).  

3. Placement of service boxes shall be located 
away from pedestrian zones (e.g. side or rear 
yard).

4. Permanent loading docks and staging areas 
shall not be in the front yard.  Any loading areas 
visible from the street, or facing a residenƟ al 
property, shall be screened with landscaping and/
or wall not less than six (6) feet in height and 
integrated with the overall site design and/or 
building elements.  

5. Outdoor storage of products, materials 
or equipment is prohibited in the front yard 
(excludes short-term display/sales - see Standard 
6).  

6. Short-term display items, or items that are 
available for purchase by customers, shall follow 
City Code sec. 16.30.

A. Shared garbage and recycling faciliƟ es are 
encouraged, where pracƟ cal, as a means to meet 
screening requirements and preserve access 
needs.

B. PlanƟ ngs around dumpster enclosures is 
encouraged.

C. Placement of loading and staging areas in the 
rear yard is encouraged.

INTENT: To improve the appearance of the downtown area, especially along Broadway 
Avenue.

APPROPRIATEAPPROPRIATE  Both examples above use 
materials and design to match the primary building 
and site architecture, and they incorporate 
landscaping along the base of the structure.

APPROPRIATE APPROPRIATE Example of a building 
facade screening rooftop mechanical from 
ground view.

Storage & Service AreasStorage & Service Areas

NOT PERMITTEDNOT PERMITTED  In these examples the 
screening is insuffi cient and the materials used 
do not match or complement other site features.
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NOT PERMITTED  NOT PERMITTED  Wide building with no vertical 
expressions to break up the facade.

REQUIRED REQUIRED Use of horizontal expression line.

APPROPRIATEAPPROPRIATE  Vertically-proportioned 
buildings with articulation of structural bays 
and tall windows.

APPROPRIATE APPROPRIATE The images above illustrate 
techniques used to vary the facade heights 
along a long facade, meeting the  25% threshold 
described in Standard 3.  

1. New buildings shall be at least sixteen (16) feet 
tall from sidewalk grade to the facade terminaƟ on 
(top of the parapet/cornice).  

2. New buildings with a total width equal to 
or greater than their height shall uƟ lize one or 
more of the following techniques to miƟ gate 
horizontally-proporƟ oned facades: 

• expression of structural bays,
• variaƟ ons in material, 
• variaƟ on in the building plane, and/or
• verƟ cally-proporƟ oned windows.

3. Street-facing building facades over hundred 
(100) feet in length shall have a minimum of 
twenty-fi ve (25) percent of the facade vary in 
overall height, with such diff erence being four (4) 
feet or more measured eave to eave or parapet to 
parapet.

4. New buildings shall uƟ lize a horizontal 
expression line that projects at least two (2) 
inches from the building facade to arƟ culate the 
transiƟ on between the fi rst fl oor and upper fl oors.

5. A discernible “base” shall be established. The 
base shall be at least two (2) feet in height, but 
may include the enƟ re fi rst fl oor.

6. Any secondary facade facing a public street 
(corner buildings) shall incorporate design 
qualiƟ es similar to the primary front facade. 

7. A posiƟ ve visual terminaƟ on at the top of the  
building shall be established, such as a pitched 
roof with gable(s) facing the street or a fl at roof 
with a defi ned cornice.

8. Pitched roofs shall have a slope no less than 
5:12.

9. An accurately-measured elevaƟ on of each 
exposed building facade, including roofl ine, shall 
be submiƩ ed with the Design Standards Checklist.  
The elevaƟ ons shall include for reference 
purposes any adjacent buildings, including the 
roof profi le, window confi guraƟ on and any other 
important architectural features.

INTENT: To establish and maintain a consistent street wall that provides visual 
interest and human scale.

More than 100 feet wide
More than 100 feet wide

Min 4-Ō .Min 4-Ō .

Min Min 
4-Ō .4-Ō .

Scale, Articulation & RooflineScale, Articulation & Roofline
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RecommendationsRecommendations
A. A full two story building is encouraged, 
wherever feasible.

B. VerƟ cally proporƟ oned facade design is 
encouraged, especially on Broadway Avenue.

C. All new buildings are encouraged to uƟ lize 
details or changes in materials to create a 
discernible base, middle and top.

D. New buildings should incorporate horizontal 
expression lines from exisƟ ng buildings within the 
same block, whenever pracƟ cal.

E.  Use of the same material and color paleƩ es of 
the primary facade on secondary facades (corner 
buildings) is encouraged.

F. All building faces should use design features (i.e. 
window proporƟ ons, expression of the structural 
bays, etc.) similar to the primary front facade.

G. Parapet walls with cornices are encouraged.

H. Unique and decoraƟ ve cornice designs are 
encouraged to generate character and building 
idenƟ ty.

APPROPRIATE APPROPRIATE 
Examples of  
secondary facades 
continuing the design 
quality, material 
palette, and color 
palette of the primary 
facade (Standard 6).

APPROPRIATEAPPROPRIATE  Demonstration of base, 
middle and top on an existing downtown 
building (Standard 5, Standard 7 & 
Recommendation “C”).

Scale, Articulation & Roofline (cont.)Scale, Articulation & Roofline (cont.)

TOP

MIDDLE

BASE

PROHIBITED PROHIBITED A low-slope roof, which does 
not meet Standard 8.
.
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StandardsStandards

RecommendationsRecommendations

ALLOWED   ALLOWED   Because more than 35% of the 
ground fl oor facade is clear glass, visual 
connections between the street and the 
building are strong.

1. WEST of Church Street only,  street-level 
facades facing a public street shall be comprised 
of at least thirty-fi ve (35) percent clear glass (up 
to ten (10) feet above sidewalk grade).

2. EAST of Church Street only, ground level 
facades facing a public street shall be comprised 
of at least twenty-fi ve (25) percent clear glass (up 
to ten (10) feet above sidewalk grade). 

3. New buildings with upper stories (i.e. funcƟ onal 
fl oor area above the ground level) shall have 
windows on all street-facing facades.

4. WEST of Church Street only,  new garage 
doors facing Broadway Avenue are prohibited, 
unless it is only providing pedestrian access to the 
building’s interior space (no vehicle use).

5. If allowed, new vehicle-access garage doors 
facing a public street shall use one or more of the 
following techniques to miƟ gate their impact on 
the street frontage:

• set back the garage bays from the primary 
facade a minimum of four (4) feet,

• set back every third (3) garage door a 
minimum of (2) from the remaining garage 
door bays, and/or

• screening garage doors from the street.

6. A diagram illustraƟ ng the percentage of 
transparent glass on each street-facing facade 
shall be submiƩ ed with the Design Standards 
Checklist.

A. Retaining (or uncovering) pre-exisƟ ng window 
openings is encouraged. 

B. Downtown buildings should acƟ vate the 
street by providing signifi cant visibility through 
the street-level facade, including garage doors 
(if allowed), to acƟ viƟ es or displays within the 
building. 

C. The use of refl ecƟ ve or dark-Ɵ nted glass on 
the front facade is discouraged, especially at the 
street level.

INTENT: To enliven and acƟ vate the street, and to reinforce the exisƟ ng building 
character within the downtown area.

Windows, Doors & GaragesWindows, Doors & Garages

APPROPRIATE   APPROPRIATE   The street-
facing parking garage door  
is set back from the primary 
building plane, reducing its 
overall impact on the facade.

ALLOWED   ALLOWED   Use of a garage door or 
accordion-style door is allowed on Broadway 
Avenue if it provides pedestrian access only (no 
vehicle access) and provides high visibility into 
the interior space.
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StandardsStandards

RecommendationsRecommendations

1. Signage on projecƟ ons shall meet the 
requirements under Signage Design - General 
(p.10-15) and Signage Design - Type Specifi c (p.19) 
within this Design Standards Handbook.

2. Building projecƟ ons, such as balconies, bay 
windows, canopies and awnings, shall not extend 
more than six (6) feet beyond the property line at 
the sidewalk. 

3. Building projecƟ ons shall relate to and 
complement the primary colors of the building 
facade.

4. New canopies in the public right-of-way are 
prohibited.

5. Awnings shall be at least three (3) feet in depth 
and have a minimum clearance height of eight (8) 
feet above the sidewalk grade. 

6. Canopies and marquees shall have a minimum 
clearance height of ten (10) feet above the 
sidewalk grade with any signage underneath these 
structures having a minimum clearance height of 
eight (8) feet.

7. Awnings and canopies shall not be made of 
shiny materials or have a shiny fi nish.

8. Glowing awnings (backlit, light shows through 
the material) are prohibited.

A. If a building has transom windows, the awning 
should be mounted below those windows.

B. Retractable, open-ended shed awnings are the 
preferred style.

C. The preferred material for awnings and 
canopies is fi re resistant, texƟ le material. Metal, 
glass, vinyl with maƩ e fi nish, canvas, canvas 
blend, and acrylics that resemble canvas are also 
appropriate materials.

D. Awnings with a front valance or skirt, which 
hangs down from the awning’s front edge, are 
preferred. 

ProjectionsProjections

INTENT: To reinforce the exisƟ ng building character within the downtown area.

ALLOWEDALLOWED  This image demonstrates 
Standard 7 requirements for awning 
placement.

APPROPRIATEAPPROPRIATE This awning is made of textile 
fabric with the traditional shed profi le, hanging 
skirt valance, and sits below the transom 
windows.

NOT PERMITTEDNOT PERMITTED  Awnings may not be 
illuminated internally, as it is inconsistent with the 
desired historic character for the downtown area.
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StandardsStandards

RecommendationsRecommendations

1. Day-glo or fl uorescent colors are prohibited.
2. Bright colors are prohibited for the primary 
facade color, but are acceptable as a secondary 
color to highlight expression lines or details.
3. Prohibited building materials include gravel 
aggregate materials, vinyl siding, manufactured 
stone veneer, and polished stone.
4. Metal panel/siding systems (e.g., corrugated/
ribbed panels) and other panelized products shall 
only be used as an accent building material along 
Broadway Avenue, on cross streets to Broadway 
Avenue up to mid-block alley, or facing the river/
riverwalk.
5. Excluding areas restricted in Standard 4, 
metal panel/siding systems and other panelized 
products shall not cover more than fi Ō y (50) 
percent of the facade.
6. EIFS, metal panel/siding systems and other 
panelized products are prohibited at the base 
of the building where suscepƟ ble to damage (a 
minimum of three (3) feet above grade).
7. A picture and a sample of each exterior 
material and a facade illustraƟ on that indicates 
colors and materials shall be submiƩ ed with the 
Design Checklist.

A. Muted tones are preferred for the primary 
facade color, such as the color paleƩ es shown on 
the leŌ .
B. Preferred exterior fi nish materials include kiln-
fi red brick, terra coƩ a, wood siding / details, fi ber 
cement siding, engineered wood siding (e.g., LP 
smartside, TruWood), and high-quality natural cut 
stone or brick veneer.
C. Where allowed, metal siding/panels are 
encouraged to be horizontally-oriented and use 
panels with deep/mega rib spacing (e.g., 7.2 
panel) with a concealed fasteners system.
D. EIFS is discouraged as a principle facade 
material.

APPROPRIATEAPPROPRIATE  Example of preferred 
colors for the primary facade, meeting 
Recommendation “A”.

INTENT: To reinforce the exisƟ ng character, and to provide for variety and visual 
interest.

Colors & MaterialsColors & Materials

NOT PERMITTED NOT PERMITTED 
(from top left to 
bottom right): 
aggregate material, 
vinyl siding, 
manufactured 
stone veneer, and 
polished stone.

NOT PERMITTED NOT PERMITTED The above materials are not 
permitted as the primary building material on 
facades facing Broadway Avenue, cross streets 
of Broadway (up to alley) or river/riverwalk (from 
left to right): corrugated metal, ribbed metal 
and other panelized metal products.

Use of metal 
products as an 
accent material 
above the base 
of the building 
is allowed; 
however, use 
as a primary 
facade material 
is prohibited.  

NOT  PERMITTEDNOT  PERMITTED

APPROPRIATEAPPROPRIATE
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APPROPRIATEAPPROPRIATE  The  before and after images 
show a restoration project that revealed the 
original brick and architectural details.

Before After

NOT PERMITTED NOT PERMITTED 
Sandblasting can 
be very destructive 
to historic masonry, as shown above.

ALLOWED ALLOWED Chemical / Softblast Cleaning

Negative ImpactsNegative Impacts

StandardsStandards
1. Chemical or physical treatments that could 
damage exisƟ ng painted brick or stone, such as 
sandblasƟ ng, are prohibited.  

2. If necessary, surface cleaning shall use the 
gentlest means possible. Surface cleaning tests 
shall be conducted to determine the most 
appropriate cleaning method. 

3. New mortar shall match the original brick and 
mortar joint profi le, including width and depth. 
Mortar shall duplicate the original in color, texture 
and strength. 

4. Infi lling exisƟ ng historic base panels with 
concrete block is prohibited (unless it matches 
the primary facade material). Brick, if used to infi ll 
a historic base panel, shall match the building as 
closely as possible in size, color, and texture.

5. Masonry on historic structures shall not be 
painted, or stuccoed, if it has not been painted 
historically.

6. ExisƟ ng entry openings on historic structures 
shall be retained, where feasible. If addiƟ onal 
entry openings are needed (i.e., for deliveries) 
they shall be placed at regular intervals and 
should be of similar proporƟ ons as the original 
entry.

7. ExisƟ ng window openings on facades facing a 
public street shall be retained. 

8. Original or historic features, including columns, 
bulkheads, transoms and moldings, shall be 
retained, if possible.

9.  Inappropriate past addiƟ ons to buildings 
shall be considered for removal. Elements such 
as siding, signs, wood fi ller in window openings, 
stucco, or exterior siding materials are some 
materials that shall be considered for removal in 
renovaƟ on.

Historic Cleaning & RestorationHistoric Cleaning & Restoration
INTENT: To promote the appropriate preservaƟ on and restoraƟ on of exisƟ ng 
architectural features in Wisconsin Dells Downtown Rivers Arts District.

For the purposes of these standards, a structure 
is considered “historic” if it is at least 50 years 
old and has retained some historic physical 
integrity (see Tradi  onal Facade Components).   
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RecommendationsRecommendations

APPROPRIATEAPPROPRIATE  An example of a 
reconstructed architectural pediment.

Illustration showing the traditional facade 
components of a downtown storefront building.

NOT RECOMMENDED NOT RECOMMENDED Filling of window 
openings with wood, brick, or any other materials 
is discouraged.

A. Firms that specialize in historic preservaƟ on 
are recommended both for cleaning and repair 
(contractors) and for wholesale recreaƟ on of 
historic elements (architects).  

B. If restoraƟ on is not feasible, new elements 
should be designed that replicate or are at least 
consistent with the character, materials and 
design of the original building.

C. Building owners are encouraged to use a 
“historic“ color for the primary facade color of 
historic structures.  Many of the major paint 
manufactures such as PraƩ  & Lambert, Benjamin 
Moore, Sherwin Williams publish “historic color” 
sample charts which are available at paint dealers.

D. Previously obscured design details should be 
revealed and restored, whenever feasible. 

E. Building owners are encouraged to remove 
materials which cover the transom.  If the ceiling 
inside has been lowered behind the transom, it is 
recommended that the ceiling be raised for a few 
feet behind the transom.

F. If the original base panel is in poor condiƟ on 
or is missing, building owners are encouraged to 
reconstruct it with materials consistent with the 
size and design of the original panels.

G. Retaining exisƟ ng window openings on historic 
structures is encouraged on all building facades.

H. Replacement doors and windows on a historic 
building should maintain the historic character 
of the building by matching the original material, 
proporƟ ons, design, etc.

I. ArƟ fi cial stone, brick veneer, or vinyl / aluminum 
products applied over masonry surfaces is 
discouraged.

J. Architectural details should not be obscured or 
covered up by siding, awnings or signage. 

Historic Cleaning & Restoration (cont.)Historic Cleaning & Restoration (cont.)

DECORATIVE
CORNICE

MASONRY
WALL

REGULARLY
SPACED
WINDOWS

MASONRY 
PIERS/COLUMNS

STOREFRONT 
CORNICE 
(horizontal 
expression line)

TRANSOM

DISPLAY 
WINDOW

BASE 
PANEL

WINDOW
SIGNAGE

UPPER UPPER 
FACADEFACADE

STOREFRONT
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 CerƟ fi cate of Appropriateness

36 City of Wisconsin Dells, WI

City of Wisconsin Dells: Downtown Design Review 
Applica  on for Cer   cate of Appropriateness
Address of Property:

Property Owner Name: 

Property Owner Address:

 

Property Owner Phone Number: (Home/Mobile): 

 

Have you reviewed the Downtown Wisconsin Dells Design Standards?
  
  Yes  No

Is the structure more than 50 years old?
  
  Yes  No
 

Scope of project to include: (Please check appropriate items.)

  New Construc  on 

  Building Addi  on    

 Façade Restora  on

 Awning/Canopy/Shu  ers 

  Roo  ng   

  Siding

 Landscaping / Fencing   

  Parking / Rear Access    

 Doors, Windows, & Entrances   

 Exterior Pain  ng   

 Signage

 Exterior Ligh  ng

 Other:

 

Brie  y explain the proposed work: (A  ach extra sheets if necessary.)

Last Modifi ed: January 4, 2016 Page 1 of 2

Street Municipality State
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CerƟ fi cate of Appropriateness

Downtown Design Standards 37

Please submit the following informa  on:
• One historical (if available) and one modern photograph of building
• Eight (8) copies of plans of proposed work, including color and/or material samples if appropriate.
• A completed downtown design standards checklist

 
Es  mated total cost/budget for proposed project: 

Do you have any ques  ons or concerns?

 

I understand the criteria for this applica  on, approval and reviews by the Design Review Commi  ee and agree to be 
subject to the Downtown Design Standards for the above described work in accordance with City ordinances.

 Signed:        Date: 
 
 Property Owner

 
FOR OFFICE USE ONLY

Applica  on Number:   

Received By:  

Date of Mee  ng:      

Approved or Denied?:  

Date Received:      

Condi  ons of Approval or Reasons for Denial:

Last Modifi ed: January 4, 2016 Page 2 of 2

City of Wisconsin Dells: Downtown Design Review 
Applica  on for Cer   cate of Appropriateness
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 Signage Design Checklist

InstructionsInstructions

NA

SIGN ORIENTATION, 
PLACEMENT & 
MASSING

If a secƟ on of these standards does not 
apply to the proposed project (e.g. parking 
standards for a facade renovaƟ on project) the 
enƟ re secƟ on can be skipped by checking the 
“does not apply” box          .  If any part of a 
secƟ on does apply, please fi ll out the enƟ re 
secƟ on with checks for completed standards 
and cross outs           for any that do not apply.

The following items shall be submiƩ ed for 
review (unless the Zoning Administrator 
determines that they are not needed because of 
the project is limited in scope):

CerƟ fi cate of Appropriateness ApplicaƟ on

Design Standards Checklist

Site Plan (see page 3)

Building ElevaƟ on

Color / Material Swatches

1. Signs are placed to fi t in with the building’s overall 
architecture composiƟ on and does not compete 
with its architectural features, especially on historic 
facades.

2. Placement of signs does not obscure window 
or doorways, including door, glass panes and 
corresponding trim and supports.

3. Placement of signs do not signifi cantly obscure the 
building’s architecture features.

Comments (offi ce use only):

NA
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Sam
ple Site Plan 

(inform
aƟ on provided dependent on perm

it requested)
Sam

ple Eleva
 on

SIGNAGE DESIGN - GENERAL
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 Signage Design Checklist

SIGN INSTALLATION1. On masonry buildings, signage will be mounted 
through the mortar joints, not in the masonry itself.

2. The sign installaƟ on method does not obscure 
window or doorways, including door, glass panes, 
and corresponding trim and supports.

3. The sign installaƟ on method does not signifi cantly 
obscure the building’s architectural features.

Comments (offi ce use only):
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SIGN LIGHTING

Comments (offi ce use only):

NA

SIGN MATERIALS, 
COLORS & LETTERING

Comments (offi ce use only):

NA

1. Sign materials are durable and easy to maintain.

2. The sign style, colors and materials complement 
the character of the building and other signage.

3. Sign substrate is either MDO, Aluminum, or 
Aluminate.  If acrylic material is used, it simulates 
metal or wood. 

4. No highly refl ecƟ ve material is used.

5. The color tones between a sign’s leƩ ering/symbols 
and background have suffi  cient contrast to make the 
sign clearly legible.

6. The main leƩ ering and predominant background 
are not fl uorescent.

1. Awnings are not internally illuminated.

2. High-lumen exterior lamps: 1) are located and 
shielded to prevent the casƟ ng of direct light or glare 
on adjacent roadways or properƟ es; and 2) do not 
interfere signifi cantly with the sign or sign bracket.

3. All sign lighƟ ng is securely and permanently 
affi  xed to prevent movement.
4. If a wall or projec  ng sign is internally illuminated, 
the background is opaque and only the leƩ ering/
symbols are illuminated.

5. Any blade sign is not internally illuminated.
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 Signage Design Checklist
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MONUMENT SIGN 1. Only one monument sign per lot that is not larger 
than 60 sq.Ō .  Also the sign area does not exceed the 
total allowable signage per business frontage (see 
Municipal Code SecƟ on 22.10(3).

2. The buliding(s) is setback, or the primary entrance 
is, 8-Ō  or more behind the public sidewalk.  If not, a 
monument sign is not allowed.

3. The monument sign is oriented perpendicular to 
the sidewalk.

4. The monument sign is no taller than 6-Ō , at the 
highest point, above the sidewalk grade.

5. The base of the sign is landscaped.

6. If a LED changeable messaging sign is incorporated 
in the monument sign, it does not make up more 
than 25% of the sign area, inclusive of the base area.

Comments (offi ce use only):

NA

WALL SIGN 1. There is only one wall sign present per every 50 
feet of frontage (e.g. 1-49 feet: one sign; 50-99 feet: 
two signs; 100-149 feet: three signs and so on)

2. The sign area does not exceed 60 sq.Ō . and does 
not exceed the total allowable signage per business 
frontage (see Municipal Code SecƟ on 22.10(3).

3. The primary wall sign is located above the street-
level windows/doors.

4. If a historic sign board area exists above the 
transom windows, the primary wall sign fi ts 
within this space and does not extend beyond this 
signboard edges.

5. Signs below 8-Ō  from grade do not project more 
than 2-inches from the building and above 8-Ō  do 
not project more than 18-inches.
6. The highest point of the wall sign does not extend 
more than 5 Ō . above the roofl ine, cornice or parapet.

Comments (offi ce use only):

NA

SIGNAGE DESIGN - TYPE SPECIFIC
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 Signage Design Checklist

PROJECTING SIGN

Comments (offi ce use only):
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AWNING, CANOPY & 
MARQUEE SIGN

Comments (offi ce use only):

NA

1. Changes to awnings, canopies and marquees 
meet the requirements under Building  Design - 
ProjecƟ ons (p.48 in checklist).

2. Awning signs do not cover more than 75% of the 
valance/fl at profi le, or cover more than 50% of the 
awning roof.
3. Canopy and marquee signs do not cover more 
than 75% of the valance/fl at profi le.

4. Signage on retractable awnings are located on the 
front valance.

1. There is only one projec  ng sign present per 
every 50 feet of frontage (e.g. 1-49 feet: one sign; 
50-99 feet: two signs; 100-149 feet: three signs and 
so on).

2. The sign area does not exceed 50 sq.Ō . and does 
not exceed the total allowable signage per business 
frontage (see Municipal Code SecƟ on 22.10(3).

3. The projec  ng sign is two-sided.

4. The projec  ng sign is/will be mounted above the 
fi rst fl oor and is/will not be more than 5 feet above 
the roofl ine, cornice or parapet whichever is highest.

5. Projec  ng signs are at least 40 feet apart, except 
each business is allowed to have a projec  ng sign.

6. The mounƟ ng bracket complements the 
projec  ng sign and the building’s architectural style.
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 Signage Design Checklist
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WINDOW SIGN 1. Signage, excluding product display, does not cover 
more than 25% of each storefront display window/
door area (generally between 2-7 feet from grade).

2. All window signage, including interior signage 
and product display within 3-Ō  of the panes of glass, 
does not cover more than 50% of each storefront 
display window/door area.

3. Sign leƩ ering and images are created from high-
quality materials such as paint, gold-leaf, etching, 
vinyl or neon.

4. There is no neon cabinet/canister and fl ashing 
neon signs.  Exposed neon leƩ ering/script is allowed.

Comments (offi ce use only):

NA

PORTABLE SIGN

Comments (offi ce use only):

NA

1. One portable sign is planned per business that has 
obtained a state-issued food license. 

2. The total area of the portable sign does not 
exceed 6 sq.Ō ., inclusive of border and trim.

3. Any sandwich board is no taller than 3 feet and no 
pedestal sign is taller than 4 feet.

4. Portable signs are constructed of durable 
materials, such as wood and metal.

5. Portable signs are not illuminated or contain 
moving parts. 

6. Excluding chalkboard signs, all portable sign 
graphics are professionally painted or applied.

7. Portable signs are braced and/or secured to 
prevent moƟ on using components that complement 
the sign’s design, materials and colors.

8. Portable signs are located within 10-Ō  of business 
entrance, but not placed to interfere w/ pedestrian 
ingress and egress.

9. Pedestal signs are not placed in the public R.O.W.

10. Portable signs meet the addiƟ onal requirements 
in the Municipal Sign Ordinance (Sec. 22.09(8)).
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  Signage Design Checklist

BLADE SIGN

Comments (offi ce use only):
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1. Business has a maximum of one blade sign per 
public entrance, and if mulƟ ple blades signs on a 
single business frontage they are at least 40-Ō  apart.

2. The blade sign has a height between 12-24 inches 
and a width of 24-36 inches.

3. The blade sign will be hung using a Wisconsin 
Dells custom mounƟ ng arm(s).

4. If mulƟ ple blade signs are used, they are all the 
same style and shape.

5. Blade signs have a minimum height clearance of 
8-Ō  from sidewalk grade.

6. Blade signs are mounted below the sills of the 
second story windows or where second fl oor 
windows typically would reside on the building if 
none exist.

7. Blade signs are two-sided.

8. Blade signs do not include business contact 
informaƟ on.
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Building & Site Design Checklist

InstructionsInstructions

NA

STREET 
RELATIONSHIP

If a secƟ on of these standards does not 
apply to the proposed project (e.g. parking 
standards for a facade renovaƟ on project) the 
enƟ re secƟ on can be skipped by checking the 
“does not apply” box          .  If any part of a 
secƟ on does apply, please fi ll out the enƟ re 
secƟ on with checks for completed standards 
and cross outs           for any that do not apply.

The following items shall be submiƩ ed for 
review (unless the Zoning Administrator 
determines that they are not needed because of 
the project is limited in scope):

CerƟ fi cate of Appropriateness ApplicaƟ on

Design Standards Checklist

Site Plan (see page 3)

Building ElevaƟ on

Color / Material Swatches

1. Primary structure is built to the property line, 
unless the setback will be used for an outdoor 
seaƟ ng area, a hardscape plaza or similar space.

2. At least one funcƟ onal building entrance is 
along the building facade facing the street. If facing 
mulƟ ple streets, this entrance is on the most 
prominent street.

Comments (offi ce use only):

NA
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SITE DESIGN

Sam
ple Site Plan 

(inform
aƟ on provided dependent on perm

it requested)
Sam

ple Eleva
 on
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EXTERIOR 
LIGHTING

1. Parcels abuƫ  ng or across the street from 
residenƟ al or park uses do not (or will not) create 
more than one (1) footcandle reading at property 
line of aff ected parcel (at 5 feet from grade).

2. Parking/security poles are no taller than the 
building height restricƟ ons in the underlying zoning 
district, or 35 feet, whichever is less.  If abuƫ  ng 
residenƟ al, the poles are no taller than 25 feet.

3. Exterior light fi xtures are designed to complement 
the character/style of the building.

4. Spec sheets for each light fi xture are submiƩ ed.

Comments (offi ce use only):

NA
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PARKING 
AREAS

1. No off -street parking is in front of the building.

2. WEST of Church Street Only, side yard parking 
covers no more than 70 feet in width.

3. EAST of Church Street Only, side yard parking 
covers no more than 140 feet in width.

4a. The building entrance has a walkway connecƟ ng 
to the public sidewalk.

4b. Walkways crossing parking areas or a drive aisle 
are clearly marked by striping or material change.

5. Parking stalls and drive aisles are separated from 
the public ROW and adjacent properƟ es by a planted 
landscape buff er (5 feet in depth).

6. Parking lots adjacent to residenƟ al properƟ es 
have a semi-opaque buff er (min. of 4 feet in height).

Comments (offi ce use only):

NA

 Building & Site Design Checklist
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1. New building is between 16 feet tall.

2. Any building with a total width equal to or greater 
than its height uƟ lizes one or more of the following 
techniques:

expression of structural bay, 
variaƟ on in material, 
variaƟ on in the building plane, -AND/OR-
verƟ cally-proporƟ oned windows.

3. Street-facing building facades over 100 Ō . in length 
vary 25% of the facade in overall height with such 
diff erence of at least 4 Ō .
4. New building has a horizontal expression line 
between the fi rst fl oor & the upper fl oors that 
projects at least 2 inches from the building plane.

STORAGE &
SERVICE AREAS

1. Screening is compaƟ ble with the building 
architecture (material paleƩ e & design elements), as 
well as other site features.
2. Trash/recycling containers & street-level/rooŌ op 
mechanical equipment are not visible from the 
street, waterfront, or neighboring property (unless 
screening impedes funcƟ onality/service).

3. Service boxes are located away from the 
pedestrian zone (e.g., side/rear yard).

4. Permanent loading docks and/or staging areas are 
not in the front yard -AND- any loading areas visible 
from the street or facing residenƟ al property are 
screened with landscaping &/or wall not less than 
6 feet in height & integrated with the overall site 
design &/or building elements.

5. There is no outdoor storage of products, materials, 
or equipment in the front yard.

6. Short-term display items, or items that are 
available for purchase by customers, meet City Code 
sec. 16.30.

Comments (offi ce use only):
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SCALE, ARTICULATION
& ROOFLINE

Comments (offi ce use only):

NA

BUILDING DESIGN

Building & Site Design Checklist
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WINDOWS, DOORS
& GARAGES

Comments (offi ce use only):

NA

5. The building has a discernable “base” of at least 2 
feet, but can include the enƟ re fi rst fl oor. 

6. Any secondary facade facing a public street 
(corner building) incorporates similar design qualiƟ es 
to the primary front facade.

7. There is a posiƟ ve visual terminaƟ on at the top 
the building (e.g. pitched roof w/ a gable or a fl at 
roof w/ a defi ned cornice).

8. Pitched roofs have no less than 5:12 slope.

9. An accurately-measured elevaƟ on of each 
exposed building facade, including roofl ine, has 
been submiƩ ed w/ this Design Checklist.  ElevaƟ ons 
include adjacent buildings, inlcuding roof profi le, 
window confi guraƟ on and any other important 
architectural features.

SCALE, ARTICULATION
& ROOFLINE (CONT.)

Comments (offi ce use only):

NA

1. WEST of Church Street only, street-level facades 
facing a public street has at least 35% clear glass (up 
to 10-Ō  above sidewalk grade).

2. EAST of Church Street only, street-level facades 
facing a public street has at least 25% clear glass (up 
to 10-Ō  above sidewalk grade).

3. Upper stories on new buildings have windows on 
all street-facing facades.

4. WEST of Church Street only,  there are no new 
garage doors facing Broadway.

5. If allowed, vehicle-access garage doors facing a 
public street have been minimized by using one or 
more of the following techniques:

set back garage bays from the primary facade a 
minimum of 4 feet,
set back every 3rd garage door a min. of 2 feet from 
remaining garage door bays, -AND/OR-
screening garage doors from street.

6. A diagram illustraƟ ng the percentage of 
transparent glass on each street-facing facade has 
been submiƩ ed.

 Building & Site Design Checklist
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Building & Site Design Checklist

1. There are no day-glo or fl uorescent colors used.

2. There are no bright colors used for the primary 
facade color.
3. Gravel aggregate materials, vinyl siding, 
manufactured stone veneer and polished stone is 
not being used as an exterior building material.
4. Metal panel/siding systems and other panelized 
products are only being used as accent materials on 
facades facing Broadway Avenue, cross streets to 
Broadway Avenue (up to alley), or river/riverwalk.
5. Where allowable, metal panel/siding systems and 
other panelized products are covering more than 
50% of the facade.
6. EIFS, metal panel/siding and other panelized 
products are not used below 3 feet from grade.
7. A picture and a sample of each exterior material 
and a facade illustraƟ on indicaƟ ng colors and 
materials have been provided w/ Checklist.

PROJECTIONS 1. Signage on projects meet the requirements under 
Signage Design - General (p.38-39 in the checklist) 
and Signage Design - Type Specifi c (p.41). 
2. Building projecƟ ons (balconies, bay windows, 
canopies and awnings, do not extend more than 6 
feet beyond the property line at the sidewalk.
3. Building projecƟ ons relate to and complement the 
primary colors of the building facade.
4. New canopies are not in the public R.O.W.

5. Awnings are at least 3 feet in depth and have a 
minimum clearance height of 8 feet above grade.
6. Canopies and marquees have a min. clearance of 
10 feet from grade AND signage underneath has a 
min. clearance of 8 feet.
7. Awning and canopies are not made of shiny 
material or have a shiny fi nish.
8. There are no glowing awnings (backlit).

Comments (offi ce use only):
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COLORS & MATERIALS

Comments (offi ce use only):

NA
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Historic Building Design Checklist
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1. Chemical or physical treatments to remove 
exisƟ ng painted brick or stone is not being used.

2. If necessary, surface cleaning is using the gentlest 
means possible, AND a surface cleaning test has 
been conducted to determine the appropriate 
cleaning method.

3. New mortar will match the original brick and 
mortar joint profi le, including width and depth.  
Mortar duplicates the original color, texture and 
strength.

4. No historic base panel is being infi lled with 
concrete block, unless it matches the primary facade 
material.

5. Masonry on historic structure is not being painted, 
stuccoed, if it has not been painted historically.

6A. ExisƟ ng entry openings on a historic structure is 
being retained, if feasible.  

6B. If addiƟ onal entry opening is needed, it will be 
placed at a regular intervals and similar proporƟ ons 
as the original entry.

7. Any exisƟ ng window openings on a facade facing a 
public street is being retained.

8. Original or historic features, including columns, 
bulkheads, transoms and moldings, are being 

9. Inappropriate past addiƟ ons to buildings has been 
considered for removal, including siding, signs, wood 
fi ller in window openings, stucco or exterior siding 
materials.

HISTORIC CLEANING
& RESTORATION

Comments (offi ce use only):

NA

HISTORIC BUILDING


